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Creativity, activity, service (CAS) is at the heart of the Diploma Programme (DP).  It is one of the three 
essential elements of every student’s DP experience and involves students in a range of activities 
alongside their DP studies.  The three strands of CAS are characterized as follows: 
 
Creativity:  When you plan or design a service project or participate in something creative or artistic 
 Examples:  Art Club, piano lessons, writing editorials, designing posters for a charity, 

participating in the school play, designing a practice plan for a team you coach, robotics, 
knitting blankets for premature infants 

 Non-examples:  merely attending a concert, completing a graded art project, writing a story for 
a class 

 
Activity:  physical exertion contributing to a healthy lifestyle, complementing academic work 
elsewhere in the DP 
 Examples:  individual or team sports, participation in an activity-based club, taking classes at 

the local fitness center, building a house with Habitat for Humanity, Race for the Cure, Relay for 
Life, coaching, group hikes 

 Non-examples:  P.E., physical activity for which you have no supervision (such as exercising at 
home), activities that are graded for school   

 
Service:  an unpaid and voluntary exchange that has a learning benefit for you, the student.  The rights, 

dignity, and autonomy of all those involved are respected. 
 Examples:  Relay for Life, tutoring other students, Three Square, working at a local animal 

shelter, Adopt-a-Highway litter control, fundraising for charities 
 Non-examples:  tutoring but receiving credit for it, doing chores at home, any job for which you 

are paid 
 
CAS enables students to enhance their personal and interpersonal development through experiential 
learning.  At the same time, it provides an important counterbalance to the academic pressures of the 
rest of the DP.  A good CAS program should be both challenging and enjoyable, a personal journey of 
self-discovery.  Each individual student has a different starting point, and therefore, different goals and 
needs, but for many their CAS activities include experiences that are profound and life-changing and 
that impact other elements of the DP, such as their Theory of Knowledge (TOK) coursework and their 
Extended Essay (EE). 
 
CAS should involve: 

1. Real, purposeful activities with significant outcomes. 
2. Personal challenge—tasks must extend the student and be achievable in scope. 
3. Thoughtful consideration, such as planning, reviewing progress, and reporting. 
4. Reflection on outcomes and personal learning. 

  



All proposed CAS activities need to meet the four criteria above.  It is also essential that they not 
replicate other parts of the student’s DP work. 
 
CAS activities should continue on a regular basis for as long as possible, certainly for at least 18 months 
beginning in August of the junior year and concluding in March of the senior year.  Some activities and 
experiences that you have over the summer between your sophomore and junior year may count. 
 
Successful completion of CAS is a requirement for the reward of the IB diploma.  CAS is not formally 
assessed but students need to document their activities and provide evidence that they have achieved 
the seven key learning outcomes detailed below.  The school’s CAS program is regularly monitored by 
the regional office. 
 
To successfully complete CAS, students should have evidence that they have met ALL of the 
following learning objectives. 
 

1. Identify own strengths and develop areas of growth:  Students are able to see themselves as 
individuals with various abilities and skills, of which some are more developed than others. 

2. Demonstrate that challenges have been undertaken, developing new skills in the process:  A 
new challenge may be an unfamiliar experience or an extension of an existing one.  The newly 
acquired or developed skills may be shown through experiences that the student has not 
previously undertaken or through increased expertise in the established area. 

3. Demonstrate how to plan and initiate a CAS experience:  Students can articulate stages from 
conceiving an idea to executing a plan for a CAS experience or series of CAS experiences.  This 
may be accomplished in collaboration with other participants.  Students may show their 
knowledge and awareness by building on a previous experience or by launching a new idea or 
process. 

4. Show commitment to and perseverance in CAS experience:  Students demonstrate regular 
involvement and active engagement in CAS. 

5. Demonstrate the skills and recognize the benefits of working collaboratively:  Students are 
able to identify, demonstrate, and critically discuss the benefits and challenges of collaboration 
gained through CAS experiences. 

6. Demonstrate engagement with issues of global significance:  Students are able to identify and 
demonstrate their understanding of global issues, make responsible decisions, and take 
appropriate action in response to the issue either locally, nationally, or internationally (for 
example, environmental concerns or caring for the elderly). 

7. Recognize and consider ethics of choices and actions:  Students show awareness of the 
consequences of choices and actions in planning and carrying out CAS experiences. 

 
CAS is a framework for experiential learning, learning by doing real tasks with real consequences and 
reflecting on the experiences over time.   
 
 
 
 



CAS Requirements: 
 
All students should be involved in CAS activities that they have initiated themselves.  With the input of 
the students, other activities may be initiated by the school or groups such as IB Council.  Activities 
should vary in length and in the amount of commitment required from the student, but none should 
be trivial. 
 
The guideline for the minimum amount of CAS activity is approximately the equivalent of three to four 
hours per week, with a reasonable balance between creativity, activity, and service.  These hours 
include the CAS activities themselves, as well as research, planning, and reflection. 
 
Students are expected to choose one to two main CAS experiences that span 18 months, the duration 
of the time they are DP students, including one significant project.  In addition to these activities, 
students should supplement with other experiences that are shorter in duration and commitment.   
 
The CAS Project: 
 --includes teamwork, preferably with other DP students. 
 --includes one or more of the three CAS strands (Creativity, Activity, Service). 
 --uses the CAS stages as a framework for implementation to ensure that all requirements are 

met. 
  --The CAS stages are as follows:  Investigate, Prepare, Act, Demonstrate, Reflect. 

(Ideally, you reflect between each stage.) 
 --should take one month minimum from planning to completion 
 
Documentation: 
 Your CAS documentation should reflect awareness of self-discovery, growth, and application of 

the knowledge to other areas of your life.  Reflections should answer questions such as, “How 
am I different as a result of these experiences?,” “What have I learned about myself?”, and 
“How did participation in these activities change how I think or behave?” 

 
Students have flexibility for how they document their planning, experiences, and reflections, but there 
must be documentation, whether it’s via ManageBac, a handwritten journal, a blog, or other forms.  
Although video may be used to document the experience, the reflection must be written, and the 
format must be easily accessible by the CAS coordinator.  Through your documentation and reflection, 
and IBO evaluator must be able to tell what happened, why it happened, how it happened, what its 
value was, and what you learned from it.   
 
Approval for activities must be completed via ManageBac using the “Add a CAS Activity” function. 
 
Please note: 
Generally, an activity will not be approved unless there is a leader or responsible adult on site to 
evaluate and confirm your performance.  The supervisor cannot be a family member. 
 
  



Activities that would NOT be approved 
 
-Learning yoga at home from a YouTube video. 
-Going to an art exhibit at the library. 
 
 
-Listening to a guest speaker at UNLV. 
 
 
-Going to Europe on vacation with your family. 
 
-Attending a football game. 
 
 
-Writing a short story for your creative writing 
class. 
 
-Raking your neighbor’s leaves and getting paid. 
 
-Shelving books at the local library for three 
hours a week. 

Similar activities that WOULD be approved 
 
-Taking a yoga class from a certified instructor. 
-Researching a new art form at an exhibit and 
then working with an instructor on your own 
time to learn that form. 
-Attending a guest lecture and then sharing 
what you learned with a school club via a 
formal presentation. 
-Living abroad with a host family and immersing 
yourself in their culture. 
-Attending a football game to observe the 
coaches and plays and then using that 
information to improve your own coaching. 
-Attending a writers’ workshop at a local 
bookstore and refining work completed 
independently. 
-Organizing students to help the elderly with 
their yardwork for free. 
-Identifying a need at the local library and 
organizing a program to meet that need. 

 
In general, if the activity is paid, graded, passive, without a goal, or mundane, it will not be approved.  
In addition, activities that are deemed dangerous or unethical in any way will not be approved.  It is 
important that students submit activities for approval BEFORE the activity occurs. 
 
Students are welcome to “double dip,” meaning that activities they complete for other organizations 
such as the Boy Scouts or their church may be counted for CAS as long as the activities meet the four 
CAS criteria and help the student achieve the required learning objectives.  Hours cannot count for 
multiple strands, however.  For example, if a student participates in Relay for Life for four hours, all 
four may be activity, all four may be service, or the student may record two activity hours and two 
service hours.  The student may not record four hours for each strand. 
 
Regular meetings will be scheduled between students and their CAS advisor and/or the CAS 
coordinator to check progress and discuss plans.  A minimum of three meetings is required. 
 
 
 
 
 
 
*This guide borrows from the IB CAS Handbook and from the CAS Guide compiled by Discovery Canyon High School.  



 
International Baccalaureate CAS Contract 

 
I have read Basic Academy of International Studies’ CAS Guide and understand that I must participate 
in CAS my junior and senior year as a diploma student in order to earn the IB diploma.  I have read the 
requirements and agree that I will actively take part in experiences, both long-term and short-term 
activities.  I will initiate a CAS Project and collaborate with others, using the five CAS stages to ensure 
success.  I understand that CAS cannot be completed early: it was a way to ensure personal growth and 
should be a meaningful life experience rather than a checklist to complete.  I will continue to add to my 
CAS experiences for the duration of the program, and I will meet with my CAS advisor and/or the CAS 
coordinator regularly, as required. 
 
I understand that Basic Academy does not sponsor activities.  Instead, it provides students with 
guidance, direction, and support.  The CAS Coordination and the IB Coordinator will make suggestions 
for on- and off-campus activities; however, no particular activity will ever be required.  Students are 
encouraged to continue participating in events sponsored by Basic’s clubs and organizations, and many 
students will find that documenting these events will meet most of their CAS requirements. 
 
When a student chooses to participate in an activity that is not sponsored by the school, it becomes 
the responsibility of the student and the parent/guardian to schedule both the even and the 
transportation to and from the event.  The parent/guardian assumes all legal responsibility for the 
student’s safety.   
 
The CAS Coordinator and the IB Coordinator will assist students in categorizing and documenting all 
projects. 
 
 
Student: 
I will submit activities for approval via ManageBac and regularly update my progress throughout my 
junior and senior year using an approved method.  I understand that failure to get approval for 
activities, failure to document activities, failure to meet with my CAS advisor and/or the CAS 
coordinator, and/or failure to adequately reflect will disqualify me for the IB Diploma. 
 
_____________________________   ______________________________  ____________ 
Printed name    Signature     Date 
 
Parent/Guardian: 
I am aware of the CAS requirement my student must complete in order to earn an IB Diploma, and I 
understand that I should check my student’s report cards for progress updates.  I know to contact the 
CAS coordinator at any time should I have questions regarding the requirement or my student’s 
progress. 
 
_____________________________   ______________________________  ____________ 
Printed name    Signature     Date 


